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REQUIREMENT LIST FOR VISA STATUS CHANGE

The application forms to change your visa status in Japan consist of two parts. One is for the applicant (you)
and the other one is for the organization (university) to fill out.

1. Application Form (Appllca nt Pa I‘t) “Application for Change of Status of Residence-For Applicant, part 1,2
and 3”

Use the attached file sent with this list.

2. Application Form (University Pa I‘t) “Application for Extension of Period of Stay-For organization”
Apply as the instruction on the email message from Division of Student Exchange.
Submit the following copies to Division of Student Exchange: Student ID card (front and back), Residence
Card (front and back), passport and one of the document listed in 9. below.

3. Certificate of Enroliment
Available from the certificate machine.

4. Transcript
Available from the certificate machine.
Note:
-If you were a research student in the last semester and are applying for visa extension during the first
semester of the current program and the transcript is not yet available, ask your supervisor to write
“Statement on Student”.
-If you are currently a research student, ask your supervisor to write “Statement on Student” instead of the transcript.

5. Proof document(s) of financial resource(s)
\ MEXT Scholarship Recipient ‘
Certificate of Scholarship (Available from the certificate machine)

‘ Self-Financing Students or Recipient of Other Scholarship ‘

Collect proof depending on your financial situations as follows: a certificate of the scholarship (some types
of scholarship certificates are available from the certificate machine. For other types, contact the
foundation.), copies of the bankbook (the past one year’s records to the day of application, the front page
and the page with the account number is printed are required.), a remittance certificate (request your bank
to issue one.), a written oath by financial your supporter etc. Note that if you have brought cash from your
country and have no official proof, write your situation on a sheet of paper. (A4-size paper, free format)

6. Revenue Stamp of 4,000 yen
You will need it when you receive the new card. You can buy one at post office, convenience store or the
Tokyo Immigration Bureau (not available at Mito Office). Put it on the form.

7. Passport (The original valid passport to present at the Immigration Bureau)

8. Residence Card (The original to present at the Immigration Bureau)
Make sure your current address is officially written on the card.

9. Certificate of Incumbency or Certificate of Retirement (in case you currently possess a
work visa)
If you are still working, get a certificate of incumbency, if retired already, certificate of retirement.
Notes:
-When you receive a student Residence Card, you cannot work as a full-time worker with a student
Residence Card. Pay careful attention to start procedure.
-Application is accepted only within 3 months since or before you quit working.



