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$ ;1 _g _ﬁugmg Overview of the Tutoring Service
O;ﬁﬁ,ﬁﬂﬁ;ﬁ Tutoring Period
9 ﬁ N%fﬁ 1ﬁ l?%b\‘}'{‘j‘% For students enrolled between September and

January

- RBHAR (FEF 1 HREXT

Until the end of January
O;ﬁﬁﬂ%ﬁ;ﬁ Tutoring schedule
— EBR306FfE (% 1 BAZEE (S LFRE208FH)
Up to 30 hours (20 hours for students enrolled in January)
Oggf_tﬁ%{mj Remuneration
— 1H§FEﬁ@7:: D (Until September) 1,000 yen/ (From October)1,100yen per an hour

(9H&<T) 1,000F3/ (10HLPF) 1,100/

* FIR30BFEITH D EITER  (2023FENSEE)
CKAA > S+ 2 COIRIF EPR1085EET)

Please note that the number of hours (up to 30 hours, of which online hours is up to 10 hours)
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[Before getting started as a tutor ] MRegistration of your bank account
F1—5—FEHICH T DHEDIRALOREZ
HEASLFBHE AT Ll TEERLUTLIZE0,
XBECERRBEDIZS. S5O TOERIIAETY,
R UMT 2 ECDVTHIHEREL TS RE0, ﬁ
n "N

OREFAREELOBIERENTNSD
QIBARDD [FE5RUIRE - #HEE| —
[HRE - B#FEDH| LBOTNDH

Register your bank account into which the remuneration

will be transferred using the system

[RAKEEHFEL R T L] (Payee Information, etc. Application system).
*If you have already registered your bank information in the system,

you do not need to register again.
Even if you have already registered, please check to make sure the followings;

@Your account is currently available.
(@the transfer category is “Salaries, Travel Expenses, Honoraria, etc.”or “Travel

Expenses, Honoraria, only”.

i _(B1RET) DIBACES 5 L SHR
[Before getting started as a tutor ] MRegistration of your bank account

MRALSHFES AT A « Payee Information, etc. Application system »
URL : https://fu-shinsei.sec.tsukuba.ac.jp/mng/mypage/login

nmmsmme—— HEAXS ] (& [ESRUHRE - #i8%] -
ey (& THREE - BEZDH] ZERUT RS0,
EAES ﬁ,.-,“,iﬁ—m’ S e — X ”ﬁé%@aij Et%ﬁﬁﬁ(ii‘iﬂxiiﬁfu

Transfer Category

Please select “Salaries, Travel Expenses,
O e he rransfer of My lanes, Travel Expenses, o P
e Tt S, Tl S o Honorar!a, etc” or “Travel Expenses,
— Honoraria Only" for the "Transfer

s
Traeater Cacapory ® Travel Expenses. Honarar, tc, Ony %If you select “Salaries, only”, the

A I T remuneration won't be paid.

Agree or Not

XIBAKOEHIE LU ERENTUVRWNES, SHEESHADONEEA

If you don’t register your bank account in the system, the remuneration won’t be paid
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[Before getting started as a tutor ] @Submit “Tutoring Service Confirmation Form”

SBAENER> Y =1 7)LEZER L.

F1—Y—[CRIJIFHFHRS - BN ZEE TS5,

manaba®F 11—~ —mEIFI—X(J—XJ— K : xx23008 )5
[20244FE#MF 01— —EBHERE] ZIRELUTIZEL,
X2RWBA (9‘1—9—%‘5&%‘“6‘)

HEMR FEETTTAN
202

SERRTSF1—S-AIAUILF—Sa> £ 3ok

- - Por-t  um-h | govior  am ana
| 072K aze-FK | ARR | iizE
AEVECONENTVIENTY. B0 RTINS RS L CRRENET.

FAbA AN EAETES

(A0 Ea )| 024ERBEF 25— REREE Tutor, 2024-02-08.08:00

I‘_’ A | 0BT 1~y ~EEHE S or 20260618 1432 I

Once you have a good understanding of the tutor’s activities and procedures using the manual
and the instructional videos,

please submit the “2024F E%HAF 1 — % —£7EREZRE /Tutoring Service Confirmation Form for
2nd term in AY 2024” from the “Tests” tab at manaba (Course code:xx23008).
* All tutors are required to submit regardless of whether you have acted as a tutor beforeE
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s (BAvARI) @ [F1—4—SEHEEE) QR

[Before getting started as a tutor ] 3 Submit the form “Tutor Application Form”

<HRX[FHPA U'manabah 545> 00— Raj>

<Form can be downloaded from our website and “manaba”>

- RIS BZEOFIRI DT VVHERE

« F1—H—iEEO=EMHICIZL
EEETBOAEE. BFEDIEEHRE &L <HER
BFLOEEHEDY > Z2E5D2 L

- Submit to the Student Support Section of the Corresponding Academic Service
Office to which the international student belongs

+ Submit the form before acting as a tutor
Consult with the international student’s supervisor about a guidance plan.
Have the international student’s supervisor sign the form.

XEFENZREE UGS, #fESZibnTEA

If you don’t submit the form, the remuneration won't be paid
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[Before getting started as a tutor ] 3 Submit the form “Tutor Application Form”

B 1 HIOBHIL DEEOFREOHE LUPEEER AL TR R OETT S8~ | ass
Fa- 2= IS IR TR = B 8
B
(EFE0FETEREE0R) ﬁ B
D an
BEREES aum
2024458 BEABASFEF1—5—-REM
ZOTEITINT, TROLBIRBLAVD TSI SLIVET.
(ISSHEABRE]
FEET Y [mia
PR SR 3 4 ( FR) R
wRE 2S5 @R (R ‘”’ﬁ- = % R
EoE] [E8Es G5 rsBRRE0TES) :  FHERE.ZzRrmE RS T )
(F2—5-1 53 = X
EEES |;1_9_ﬁ. ®F) / *E%n*@%&naﬁ L/_C
R B K <fZE&uL
R FRE) - - o
e Fill in a guidance plan

— 7 BRLTHSIRELT

<TIZELN,
Submit this form after
checking these items.

EERG

+ ALHAMISONE (LAAFALI0MM) &%t
~EFEAERL LA L LT FIRET 5.
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[After the tutoring period is over] @ Submit the “Activity Report”

<t (FHPKU'manabah54 o> 0O— Ra]>
<Form can be downloaded from our website and manaba>
SRR BF4E., B8R EDU>Z2E5D2
® Bt : BFADFIEI DT ViR =E

o IZHHARR : 202542A5H (K)

+ Have the international student and their supervisor sign the form ~iTcea.
- Submit to the Student Support Section of the Corresponding Academic ‘ .',:‘._- -'.:'_:
Service Office to which the international student belongs R
- Deadline : February 5, 2025 (Wed.) [ =iits
-.~--
~eem

XY ISBEEDRERIICESD &, —— i) /
—HEHBEEDF 1 —F—(IHFTER !

Make sure to receive the student’s sign before they return to their home country. .
— Tutors who support short-term international students should especially remember that!
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[After the tutoring period is over] @ Submit the “Activity Report”

BEE:
202 23— =
iR s e w12
1. FrES
2. DEEFERN- S5 R RN FA C R FRE 7 WYUK FREE)
SIS SUTRAME (EIeaNN : J0MM)
==o T R A
L
CLCETa
L
CLCCTa
Lo
Anmpay |
L
#
Anmm At
LI
- 13t (~om) LI
IBOETISEILLES. BETORICOUTIIMICSRES KT, # B a et (108~) ErlE
AT TESALEATECL,
(AR RN R TRSERITSAETONR, EATSD — & LIS
Fo o el s
ESEROSHIELEANTUANED, SETICRETA, [F1=7 56 © an *RES
lazs £
LROLED, F1-9- ARERIETLCRESVEOIY A EEFHAS
1 hereby certify that I received tutor support for the above stated hours.
R EEEASHA o ree am
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@ {iI,%mE] Reminder to tutors

NSNEREBORWNF 1 —H —RHEZTS &
BFRVNELSICLTLEZW

Do not submit an activity report if you didn’t do any tutoring.

EHR(CF 21— —EE%ITD TLRWLNICENIND ST,
EIREEXIRE U THEEZ T TLWB3EFIHSB D &
REZZITTLET,

F1—F—ZEHPTRXRNIDIEERETT .
R ZHLI DHE(.
BFLEDEEHERUVITUTEETT CTHERIZE0,

It is possible to switch tutors. If you wish to switch to another, please consult with
the international student’s academic advisor and the Academic Service Office.

We have received reports of cases where tutors have submitted an activity report
and received remuneration even though they did not actually do any tutoring. \
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% liiﬁnﬁﬂl Reminder to tutors

BFEDZECDONT
—ATIRIAHFITERNELSICUTLEEZW
Don't feel too alone in your support of international students
F a1 —A—(FBFEDBFRENZEE TSI ETZIFRIFTNUTIRSIRUN,
SIEREER TEEFICH D TLRIITNEIRSIR0,
EWVWDERTIEFDDFEHE A .
BFEELE—HEICRZOED., BMEaRICHEROIEDITIEIFT
BRECEO>TFL®RLS, F/IIDEFEITY,

BIUFPZIBEBEFTTHRALLIES,

Tutors are not required to take on all requests from international students,
nor are they required to know all support details in advance.

Simply accompanying an international student to a bewilderment or query
together should be reassuring and helpful to the international student.

If you have any problems, please don’t hesitate to contact the International
Student Consulting room, Division of Student Exchange and the Academic
Service Office before it becomes a big problem.

EofzZ EndnE. KERNSTILICIRBAEIC,
EEET . BFERREVLFERMRR. g

1
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i (BEV] F1—5—SHEET>T— b
Questionnaire about tutoring

Fa1—Y—ZEXMUILEROIBERZ
SEOF 11— —HEOERICEIL T,
T2 — MAZEELSES0,
72— MMIEMIRES D 2 R—ZHICEH DI > D,
TEEDQRIO— FFHRAID N SEIZRIETY .
CHHDEFELBUSBRENINZLET !

Please answer the questionnaire so

2024 EESIAF 15 -G ETY S
that we can use your opinion to

-k [Tutoring Questionnaire for

2nd term of AY2024 help us provide a better tutoring .

We appreciate your cooperation.

‘ ‘“ .
service in the future. & -
You can answer the questionnaire
from the link on the 279 page of ' Q%A ' QzA
“the Activity Report” and from this
QR code.
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[Summary] Procedures Flowchart

IRAKLEZHRES AT AICHRZ (TR D OEE SR
o [Fa—4—%BiRE] 2R (manaba NMFR M)
Tl «BRFEDMBYT I IV RIER (PEXIE) AEHMERRE

+ Register your bank account in the“Payee Information, etc. Application system”

+ Submit “Tutoring Service Confirmation Form” from “Tests” tab on manaba.

+ Submit “Tutor Application Form” to the Student Support Section of the Corresponding
Academic Service Office to which the international student belongs

~
F1—H—FEEEE (RA30KRET)
Conduct tutoring activities(up to 30 hours)
o ENEFRESIEM )
BFEOMEBI BTV RIRE (FEXIR) AR
EEHR T
oF1—4H—EHHET > — MEE

[~2A5H] J

Submit “Activity Report” to the same office where you submit “Tutor Application
Form” and answer the questionnaire
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